Sample Parent Letter

Dear Parents,

      (child’s name)        broke the following rules today     (date)    :



___Listen and follow directions.



___Raise your hand before speaking or leaving your seat.



___Keep hands and feet to yourself.



___Respect your classmates and your teacher.

Classroom rules must be followed in order to protect the rights of every student to learn and enjoy school. By choosing not to follow them, your child interfered with those rights. 

Therefore, tomorrow he/she will spend the entire school day in an in-class time-out.
Please sign your name at the bottom of this letter and have your child return it to me tomorrow.  

Thank you for your support.

Sincerely,

Mrs. Jones

Parent Signature___________________________________

Note: Your son/daughter will stay in an extended time-out until the letter is returned.
